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ABOUT THIS USER GUIDE

e This user guide includes everything you need to know about the benefits
of Wiley's Digital Textbooks (hosted on VitalSource Bridge Platform).

e Learn how to access and use the features of VitalSource Bookshelf to
read the digital textbooks.

resel2 WILEY



1system REQUIREMENTS

VitalSource Bookshelf

e Download your digital textbook to your personal computer and access them in the
VitalSource Bookshelf. They are completely portable; use them whether you are
connected to the Internet or not.

e Bookshelf is free for download and available for:
»  Both Mac OS X and Windows operating systems
» jPad, iPhone, and iPod touch
= Android and Kindle Fire

. . . .
Mac PC i0S Android Kindle Fire
Latest Version 7.0 7.1 39.2 3.8 3.8
Post Date 11/10/2016 1/10/2017 11/22/2016 10/7/2016 10/7/2016
File Size 30.0MB 92.8MB 66.8MB 24MB 23.8MB
System + MacOSX +  Windows 7 SP1/8/8.1/10 *+ i0S9.0and + Android 4.0 and * Kindle Fire 2, HD, or HDX
Requirements 10.9 or later (32/64 bit) greater later model
Internet +  Microsoft .Net 4.5 = Internet + Access to the *  Access to the Kindle Fire
connection * DirectX 10 compatible connection for Google Play Store App Store
for graphics card registration * Internet * Internet connection for
registration *+ Microsoft Visual C++ 2015 and connection for registration and
and Redistributable Update 3 downloading of registration and downloading of E-
downloading * Internet connection for E-Textbook downloading of Textbook
of E- registration and downloading E-Textbook
Textbook of E-Textbook
Supported Catala, Cymraeg, Dansk, Deutsch, Dutch, English-UK, English-US, Espafiol, Espafol-MX, Frangais, Francgais-CA,
Languages Gaelic, Icelandic, Italiano, Norsk, Polski, Portugués, Portugués do Brasil, Pycckuit, Suomi, Svensk, Turk, ¢estina,

EAANViKO, munln
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2 BENEFITS OF DIGITAL TEXTBOOKS

Wiley Digital Textbooks: Powered by VitalSource, are downloadable electronic versions
of a textbook.

Digital Textbook can be accessed in 3 ways:
e Download to your PC or Mac
e Online anywhere, anytime

e Onthe go from your iPhone, iPad, Android

Benefits

Q =
\ @
Search to locate Highlight and Make notes for Share notes Synchronize
key concepts color-code as revision with others notes and
you read highlights
between all your
devices
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3 HOW TO ACCESS YOUR DIGITAL TEXTBOOKS

Access to Wiley Digital Textbooks

o C(lick on Taylor's Library Homepage

e Select “Resources > e-Books Collections”

o Click on “Wiley eBook Collection”

WTAYLOR’S LIBRARY

ABOUT SERVICES FACILITIES USER SKILLS NEWS & EVENTS ALUMNI MY ACCOUNT ©

Es— — s o

v

One stop access to resources from all of the Taylor's Enter any words 10 find books, journals and more Q

Library collections.

Resources -e-Books Collections ° Subject Guides >

Taylor's Library offers a large collection of downloadable eBooks to support aimost all subject areas. Functions such Browse by Topic

as Bookshelf, Highlights and Notations help you to manage and effectively use the eBooks.

Library holds following e-bocks coliection: % Request  purchase >
<o Cotecons
8. Wiley eBook Collection Wiley Digital Textbook containing leading Education, Professionsal Leaming "
and Research textbooks, currently Taylor's University subscripted to 78 titles of Tutona's & Guides >
-

Wiley e-book titles in Health & Medical Science, Life & Earth Science, Social
Science & Psychology, Business, Finance & Accounting, Humanifies and

Hospitaity & Culinary. Q Contact Liaison

e Users will be taken to the Bridge homepage to browse and choose a book to loan.
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https://taylorslibrary.taylors.edu.my/

To loan a title, click on "i" icon

{2} Home

m

Y My eBooks

Accounting o

Agriculture

Bestseller Titles

Anthropology

Aquaculture, Fisheries & Fish

eo® @
Science

iy 8
Archaeology ADMIRATIEN

Architecture & Planning

Art & Applied Arts

EXT ETEXT

Applied English
Phonology

3 ETEXT

Brand Admiration:
Building A B...

Accounting Principles
Internat...

Concurrency credit Concurrency credit Concurrency credit Concurrency credit Concurrency credit

Click “Browse" to navigate through the
[QUES

Home > Shows all titles in the collection

My eBooks > Shows the digital
textbooks a user has loaned from the
collection

Click on “Activate”

IS Accounting Principles International Student
Accounting Version
Principles

Jerry J. Weygandt; Paul D. Kimmel; Donald E. Kieso
Edition 12
ISBN: 9781118959770

To search for a title, click on "Browse > filter by Subjects"

Reded, 2 <~\s

4 Mpad G
CHEMISTRY

2

Model 4 Re &

Generati , -

eneration &) [Sﬂ
e ol ‘B

Business Model Chemistry

Generation: AH...

Titles classified into various subject
collections

User concurrency - number of books a
user can loan at one go

Click on the “i" icon to view more details
of book collection

Activate to launch

Concurrency credit

Activate

Accounting Principles 12th Edition by Weygandt, Kimmel, and Kieso provides students with a clear introduction to fundamental accounting concepts. The

Twelfth Edition helps students get the most out of their accounting course by making practice simple. New opportunities for self-guided practice allow

Page | 6

WILEY



o To view the digital textbook online, click "Launch"

T Accounting Principles International Student

Accounting Version
Principles

Active: Concurrency Credit

Jerry J. Weygandt; Paul D. Kimmel; Donald E. Kieso
ry va ' Return Now Launch
Edition 12

ISBN: 9781118959770

Accounting Principles 12th Edition by Weygandt, Kimmel, and Kieso provides students with a clear introduction to fundamental accounting concepts. The
Twelfth Edition helps students get the most out of their accounting course by making practice simple. New opportunities for self-guided practice allow

e 2 ways to view the Digital Textbook:
1. Via Named Bookshelf account
= EXisting user (with bookshelf account) - enter “Email” > click on
“Continue” > enter “Password” > accept the “Terms & Policy”
=  New user - enter “Email” > click on “Continue” > fill up the registration
form > click “Finish”.
2. Via Reference Bookshelf account
= Click “No thanks, Il skip this step”
» By doing this, all the notes and highlights will not be stored in the
bookshelf account.

e \Welcome to

= Bookshelf

To begin, enter your email.

Email

Continue

Entering your email allows you to

Lo ®

Read books offline Share your notes
with our mobile and and highlights with
desktop apps. friends.

No thanks, Il skip this step.
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e Toview the digital textbook offline, launch the Vitalsource Bookshelf app on your
desktop.
=  From menu tab, select “Account” > Update Book List
= Your collection of titles will be refreshed
= Double click on the title to download for reading

. VitalSource Bookshelf
File Edit View Window Help
Ve Bookles, 2 [Sortbooks by te )
[Collections | Redeem Code...
- Welcome My Account (steo@wiley.com).. )ancial Accounting_CEIBS

Sign Out
' ) DISCRETE MATH & LINEAR ALGEBRA WLYETX

B suto Math @ Shop..
BB Titles by Subjecr

Accounting Ethics
il Wiley AUS Semester 1 2013 Library

'!! Advanced Engineering Mathematics, Tenth Edition ISV

. Books with notes
@ Recently Viewed

BB Downloads ﬁ Applying International Financial Reporting Standards, 3rd Edition

Return the Wiley Digital Textbooks

e Toreturn the loaned book, click on “Return Now” > “Return”

Are you sure you want to return this asset now?

-
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4 FEATURES OF VITALSOURCE BOOKSHELF

Main
Bookshelf
View

Subscribe to
MNotes &
Highlights

Bookshelf enables anytime, anywhere access to the catalog of digital course materials,

through any web-enabled device.
Q Main Bookshelf View

e Collection Pane
2

Search

I Synchronize
of Notes &
Highlights

e Inside the Book
1

r%&uxew u

Y F=mjgon =

File Edit View Account Window Help

B suTD Math
BB Titles by Subject
y Subj
Bl Wiley AUS Semester1 2013...

BE Books with notes
@ Recently Viewed
B8 Downloads

[[] Assessment
[[] Bookmarks
[ exam

[ important

Test
(2] Gina Chen
(2] Gina Choo
(2] sohn Kok
(2] Nopan Maulana Muhamm...
[®] singh Raj
wee yong wong

Iris Stuart

=

Kreyszig

40 titles found in "All Titles'.

[ [ [o2]

Douglas E. Ensley

Ruth Picker, Ken Leo, Janice Lo...

When you launched Bookshelf, you will see the main Bookshelf Window.
It is divide into 3 Window panes: Collections, Titles & Inside the Book.

e e B B e e e ]| ()

LE=Y 2=
Collections I D) Inside the book
B wecome {1 [T 20 messccosw i [ Title Page
00 AuTites N ” i i
|| [ Copyright

[ Brief Contents

The Accounting Cycle
For many students, success
Comprehensive Homework
Materiol
We have revised and
updated the Broadening

ﬁ Contents

[} Chapter 1: Accounting in
Action

important for exam
Transactions (business
transactions) are @
The two sides of the
equation balance ot

[} Chapter 2: The Recording
Process

[3 Tugas
Was Yao Ming playing high
school
[ Must study for exams
In its simplest form, an
account consists of three
in the recording process to
describe where entries are
1 Tactinnl 24

84 items in ‘Financial Accounting, L..

Clicking on the ‘Cover’ button
in the top main navigation
toolbar allows you to toggle
between a list view or cover

image view.
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I VitalSource Bookshelf

File Edit View Account Window Help

1
| B Shop | ! Covers
: 1
Collect O i
ollections s Sort books by author : [ Inside the book
E Welcome Sort books by viewed date : [™ Title Page
s & a2 4 T~
00 AuTitles 0y LA ERasapER -~ ====
\ ", 4 i \ =] ™ Copyright
s | U
B0 suTD Math ant a
[™ Brief Contents
B Titles by Subject You can sort by U
w Wiley AUS Semester 1 2013 Library W W For many students, success
Ruth Picker pratt Douglas E. Ensley ‘Author” or e SiuGents;

Comprehensive Homework
“Recently R

B e See books in which notes have been made. Viewed”. T
ecenuY.yiens updated the Broadening
See books opened within the timeframe set in ™ Contents
Preferences. ;
[™ Chapter 1: Accounting in

~— 1
+ Downlolads L

¥
»

+

1

1

I

1

E

1

1

1

1

T

1

R » I
Title”, The Accounting Cycle !
i

1

1

1

1

1

1

1

1

1

1

1

I

1

J 1
_____ ey Action :
i

[J important for exam
Transactions (business
transactions) are @

See books downloaded within the timeframe set
in Preferences.

The two sides of the
equation balance at
[™ Chapter 2: The Recording
" Process

1

[

I

]

I

1

I

1

I

I

[

I

I

[ —] Tugas

I Was Yao Ming playing high

: school

I [} Improve

: " investment
Must study for exams

: L e

I

1

1

]

]

1

In its simplest form, an

in the rernrdina nrncsce tn

85 items in 'Financial Accounting, L.,

‘ [ | & IJ. [ 40 titles found in 'All Titles'.

Create Subscription allows you to subscribe to notes You can click on the
from other users. This is a 2-part process - you share title of a downloaded
and they subscribe, this will be shared more in depth book in the centre
later in the guide. window pane and the
bookK's table of
Create Highlighter allows you to create and name contents displays in
highlighters to organise notes. Click the add Highlighter the right window
icon and a colored square will appear. Name the panel, along with any

highlighter (e.g test notes etc). You can create as many notes and highlights
highlighters as needed. that have been taken.

Create Folder allows you to name and build a custom
collection by dragging in books from library, Word
Documents, PDFs, and other files. Custom folders are
not available in Bookshelf Online so they will not be
sync.
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(® Make Highlights

In the Bookshelf, there are 3 ways to highlight your text.

Ao T e
1PhoyPause Speaking  Cut-sht-s 1

lemmmmsreress _ eeeememeea——aa=a . . seeses =
il S H )
i y [ Assessment Q Q Ef' <_‘—7: > E Ll
i
H B3 Bookmarks ZoomIn Zoom Out Zoomto Fit Hand Tool Start Reading Stop Reading Hide Navigation Page Layout
[ Exam 0
| X Important

3 Must READ
[ Project

GotoBage Areshatep

ito Economics - 1(>]|

jcs: Theoryand || dgfest |
i, 11th Edition CHAPTER 1
Welch; Gerry F. Welch
E Introduction to Economics
i

L] Copyright . CHAPTER OBJECTIVES
] Contents xvii
m Preface % Define economics, scarcity and choice, opportunity cost, efficiency. and
] equity.
4 |7 Chapter1 Introduction to Econom... 1 Saimtity the four & . 2 .
=~ r ntify the four factors of production and the income return to eacl
WhatIs Economics? 1 [BER 4 ——
type of factor oy
Factors of Production 7 i &
L ferentiate between economic theory and economic policy, and discuss ST RSESEER note
| Economic Theory and Policy 9 the components of model bullding ake Faghiight wi
1 Tools of the Economist 15 Define the tools economists use to express theories and policies. =
L 4 opy
u Scarcity, Model Building, and... 16 | Use the production possibilities model to illustrate scarcity and model e
[ Macroeconomics and Microec... 19 3 building LSS -
] Critical Thinking Case 1: Diffic... 24 Define the differences between the study of macroeconomics and
r i microeconomics. Jump to Level >
Chapter 1 Appendix 25
= Geaphing 2 Explain how to construct a graph and interpret the illustrated Copy Outline Link
e relationship.
] Chapter 2 Economic Decision Mak... 29 . Copy Location Link
a 'WHAT IS ECONOMICS?
] Chapter 3 Demand, Supply, and Pr... 53
[ Chapter 4 Goals and Problems of t... 85 Weare always making chokes: We constantly choose oW IOSPEnd 0, oo View
: money. We make simple choices like whether to take the ime to eat u
) Chapter 5 Foundations of the Mac... 119 work or whether to spend money for bottled water rather than drin Column View
Chapter 6 The Role of Governmen... 151 :ncmknv:)mﬂy we make choices about voting, -.p:r:;::: Reading View

f':j Chapter 7 Money, Financial Institu... 177
[7) Chapter 8 Money Creation, Monet... 203
[7) Chapter 9 Macroeconomic Viewp... 233
[7) Chapter 10 Households and Busin... 257

Select the highlighter from the drop down menu You can enable “Fast
in the book window toolbar. Highlights” by simply
Select the text to highlight and click on the selecting the text to
highlighter pen icon in the toolbar highlight.

To disable this feature, go to
“Book” menu, and select
“Fast Highlights” once more.

Select the text to highlight. Right click and choose
“Make Highlight”
The highlight will be made within the text.

@ Change Highlights

Change Highlight color within + Right click on the highlighted text and choose “ Change to

book/from the Notes Pane Highlighter”
+ Alist of the available highlighters will display. Choose the desire
highlighter
Remove a Highlight within the + Right click on the highlighted text and choose “Remove Highlight”.
book/from the Notes Pane The highlightand any notes created will be deleted
Copy and Export Highlights + Bookshelf offers the ability to copy and export highlights.

+ Either within the book or in the Highlights tab, simply right click on
the highlight and you will see options to Copy and Export Highlights

* You can use the Copy or Export feature to create your own study
guide
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(®) Make Notes AND & Change Notes

File

M <

Library | Back Forward

Highlights

Edit View Book Window Help

Make Highlight Make Note

B Trmm o @ Q

Current Highlighter

ZoomIn

v £ ‘ Chapter 1 Introduction to Economics

Zoom Out Zoom to Fit Hand Tool

©

O

>

Start Reading Stop Reading

-

Hide Mavigation Page Layout

= 1E

D revision

ncy occur:
produced
goods an

Sort Motes By
Edit Note

Copy Highlight with Note
Export Highlight with Note...

Change to Highlighter
Hide Highlighter 'Exam’

Remove Highlight and MNote,

Select the relevant text and click the sticky note
icon (Make Note) in the toolbar. A note window
pops up and you can type the desired text.

If you have already made a highlight and want to

add a note, right click and choose “Add Note to
Highlight”
A note window pops up and you can type the

We are always making choices. We constantly
choose how to spend our time and our
money. We make simple choices like

g an increase in a school tax, could be an
inferior education for children in a community.
The opportunity cost of balancing a...

3

Last Modified

+ Book Order
Highlighter
Note

=

CHAPTER 1

Introduction to Economics

Add Note to Highlight
Copy Highlight
Export Highlight..
Remove Highlight

Change to Highlighter »
Hide Highlighter ‘Assessment

Jumpto Level f

Copy Outfine Link
Copy Location Link

Browser View
Column View

Reading View

CHAPTER OBJECTIVES

Define ics, scarcity andg=t=i & s .
equity. L Motes = R |
\dentify the four factors of prog | T "SH00

type of factor.

Differentiate between economi
the components of model buil

Define the tools economists us
Use the production possibilities
building.

Define the differences between
microeconomics.

Explain how to construct a gray
relationship.

WHAT IS ECONOMICS?

W are always making choices. We constantly choose how to spend our time and our
maney. We make simple choices like whether to take the time to eat lunch rather than
work or whether to spend money for botiled water rather than drink from a water
Founiain. We make complex choices about careers, where to live, and colleges. And, as
members of society, we make choices about voting, supporting public policy issues,
recycling, and volunteering to clean up the lucal park

Choices are a part of everyday life because our wants exceed our ability to
satisfy them. You may want ko achieve a high grade point average (GPA) and main-
tain a job that gives you enough money for clothes, a car, and decent housing dur-
ing a semester that does not provide enough time for both. People in a community
may want a recreation complex, street repairs, an ambulance, and other services

3 e To sort your existing notes,
right click in the Notes tab
and hover over “Sort Notes

1

By".
A window will appear with
4 options - Book Order,

desired text. Close the notes window. Notes are
saved and appear in the book's Notes tab.
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@® share Notes AND (©) Subscribe to Notes & Highlights

e The highlights and notes you make can be shared with your friends. And, you can
subscribe to a friend's highlights and notes too.

e Forsharing and subscribing to work, both you and your friends must have the license
for the same book.

File | Edit | View Account Window Help

............

| S E Preferences... | [ Preferences i = ‘Sort books by title v Covers
___________ T
Colle Search Ctrl+F ch.. J J w &Wi‘a i
X ol Colors Colections Referenc Lapguage
E Advanced Search.. Ctrl+Shift+F BRI e can s o your shared g crt bemctc § Lo
m All Titles © Checked friends have registered accounts
Emad -
Bl suTD Math
B0 Titles by Subject =
m Wiley AUS Semester 1 2013 Library
m Books with notes
@ Recently Viewed
M Downloads
Douglas E. Ensley
Name:

D Assessment e
D Bookmarks
(] exam [ Subscribe =)
D Important Enter an email address for someone who is (o] [ concel
D Must READ sharing his or her highlighters.

] D- Er_oie_c! 2 Email: xx@xx.con|

1 1

:LD Test | Subscribe | [ Cancel | ([T====== 1
_______ -l

I | Share this highlighter with: ) Anyone @ Friends Only |Edit Friends...

From the Edit menu, select To begin sharing, choose a highlight
“Preferences”, then click on “Friends” color from left Bookshelf window
Add your friend's name and email that pane.

you wish to share notes and highlights At the bottom of the main window

with. pane, a check box that says “Share
At the bottom left window pane, select this highlight with” will appear.
“Create Subscription”, add your friend's You have the option to share with

email, and click “Subscribe”. Anyone or with Friends Only.
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(B Search

The Search field is located at the right window panel. It offers a basic and an advanced

[ VitalSource Bookshelf E@
File Edit View Account Window Help [
" i
B shop | Sort books by title - ‘ Coyers 1 Balance —_ 2;.
Collections o Tie Author = === AdancedSearch..  Ful-Shift-F
B welcome H (Custom Asia) Business Valuation for Finance Reporting_ NTU Custorn Ruth Picker 1
00 AnTitles 14 text resuits : Cearchfor v
gz (WCLS) Financial Accounting_CEIBS Pratt 1 Eearchiicinol
Bl suTD Math M2 BO text results : Search for 'Balan’
m Titles by Subject (WCS ASIA) DISCRETE MATH & LINEAR ALGEBRA WLYETX Douglas €. Ensley Search for ‘Ba'
@ Wiley AUS Semester 1 2013 Library 1 text result
: Search for 'Balance’
5 Advanced Engineering Mathematics, Tenth Edition ISV Kreyszi
@ Books with notes ﬁ 1 text result, Lgfigl_we E g 1 Search for 'Bakance’
@ Recently Viened = Differential Equati ith Boundary Value Probl Si d Edition15V B L
¥ Downloads :_1 lst:)r::!e\rau“:]ua ions with Boundary Value Problems, Second Edition rannan : Ly MU S
D Assessment ' e-chapters: Principles of Anatomy and Physiology, Asia—Pacific edition Tortora, Derrickson, %urkatt, Dye, Cooke,..
D Bookmarks 50 text results 1
L Ad d Search
] exam B Economics: Theory and Pr _ uictisss it == . Welch; Gerrl F. Welch
O Important S 27 text results In title or author: :
] Must READ = Elementary Linear Algebra Tt it Anton.
O Project n 5 text results k
In notes and highlights:
7 7est EEE  Eocentials of Business Proc agal
g 0 culis =
[2] Gina Chen 551- 10 text results :ca"m‘ ‘ =
m Gina Choo Exam 77-418 Microsoft Wo ft Official Academic Course
(2] John Kok 1 text result
(2] Nopan Maulana Muhammad Financial Accounting, IFRS Edition, 2nd Edition Jerry J. Weygandt
[2] Singh Raj 371 text results, 7 highlights and notes
(2] wee yong wong Fundamentals of Perfformance Improvement: A Guide to Improving Peo... Darlene Van Tiem, James L. Moseley, Joan...
27 text results
Professional Cooking, Tth Edition Wayne Gisslen
29 text results v
(&) 21 books were not found an your computer. .

E@E‘ 19 titles found in 'All Titles' for the current search. No book selected

Click “All Titles” and enter a word in the Search Click the magnifying glass icon in the
field which will search across all titles in the search field in the Bookshelf window
bookshelf. To search for a term in a specific folder, and select Advanced Search.

click on the folder before searching. Define the criteria from the options
Results are enumerated in the center window and click the Search button. Results
pane. are enumerated in the centre

Click any one title to display that title's results in window pane.
the right window pane. Again, make sure the search is

Double click a result in the right window pane and cleared to return to the entire
the book will open to that location. Search terms book/library.
are highlighted.

To search for an exact phrase, put in quotation
marks.

To search for multiple terms, use a comma
between words.

Make sure the search is cleared to see the entire
book/library again.
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0 Synchronize of Notes and Highlights

e Make sure there is internet connection so that all the Notes and Highlights will be
automatically synchronise across all your devices.
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5 VITALSOURCE TECHNICAL SUPPORT LINK

VitalSource Bookshelf

e If you experience any technical difficulties or need assistance, please contact
VitalSource support at: https://support.vitalsource.com/hc/en-

us/request/newzticket form id=56343

6 TUTORIAL VIDEOS

VitalSource Bookshelf

e For more in-depth explanation of Bookshelf features for Bookshelf Downloadable,
Online and Mobile, please refer to the Video Tutorials:
http://downloads.vitalbook.com/tutorials/publish/index.html?did=generic
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